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Risk Assessment 

Example Risk Assessment for ORGANISATION NAME
Date Assessment Undertaken:                             Agreed:                                                       Date to Review Assessment: …………………     Signed by:

	■  Physical aspects of the building

	■  Electrical

	■  Manual Handling


	■  Accidents: Arising from residual risk

	■  Fire

	■  STRESS


	■  VDUS

	■  Lone Working

	■  COSHH: Control of substances hazardous to health



	1. PHYSICAL ASPECTS OF THE BUILDING

	Significant Hazards
	Groups of People at Risk
	Existing controls
	Remaining risk

Small / Medium / High


	Action agreed

	1.a. Security of entrance:  Hazard of theft or potential violence from unwanted visitors


	All staff, people sharing workplace, official visitors and users of the building.
	
	
	

	1.b. Safety of Access and Exits: 
Slipping potential on front stairs as no contrast or non-slip covering


	As above, but particularly people with visual disability
	
	
	

	Lift:  Distress from lift breaking down while occupied. Distress increased if alarm not working


	As above
	
	
	

	Shutter on back stairs gets pulled down by persons unknown: risk of walking into it


	Staff and visitors
	
	
	

	Doors to reception and main office have no glass panels: Potential Collision hazard


	Staff and visitors
	
	
	

	1.c. Office housekeeping
Carpet degrading: Slipping, tripping hazard 
	All staff
	
	
	

	Storage: slipping, tripping hazard particularly before supplies put away 


	All staff
	 
	
	

	Ventilation:  Draughts created causing discomfort.
Heating
	All staff
	
	
	

	Kitchen Hygiene and Maintenance:  
Fridge:
Recycling


	All staff
	
	
	

	2.  ACCIDENTS: Arising from residual risk

	Significant Hazards
	Groups of People at Risk
	Existing controls
	Remaining risk
	Action agreed

	Accidents
	All staff, visitors and users of the building

	 
	
	

	3. COSHH: Control of substances hazardous to health

	Significant Hazards
	Groups of People at Risk
	Existing controls
	Remaining risk
	Action agreed

	Photocopier toner

Cleaning fluids 
	
	
	
	

	4. ELECTRICAL

	Significant Hazards
	Groups of People at Risk
	Existing controls
	Remaining risk
	Action agreed

	Hazard of shock and fire
	
	
	
	

	5. FIRE: Hazards of fire caused by electrical fault or arson

	Significant Hazards
	Groups of People at Risk
	Existing controls
	Remaining risk
	Action agreed

	
	
	
	
	

	6.  LONE WORKING

	Significant Hazards
	Groups of People at Risk
	Existing controls
	Remaining risk
	Action agreed

	Visits to domestic addresses.

Attending late night meetings in the community

Staff arriving early in the morning or working late in the evening
	
	
	
	

	7. Manual Handling

	Significant Hazards
	Groups of People at Risk
	Existing controls
	Remaining risk
	Action agreed

	
	
	
	
	

	8.  STRESS

	Significant Hazards
	Groups of People at Risk
	Existing controls
	Remaining risk
	Action agreed

	Hazard of unmanageable levels of stress developing in employees and creating a range of health problems
	All staff.  Whether particular groups of staff are more at risk is unknown.  
 
	
	
	

	9.  VDUS

	Significant Hazards
	Groups of People at Risk
	Existing controls
	Remaining risk
	Action agreed

	Hazard of musclo-skeletal problems developing such as RSI in hands, wrists, elbows, shoulders, neck

Hazard of eye strain.
	
	
	
	


